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Club Coaching Coordinator – Role Description
Reports To – Director of Rugby 
Role Purpose
The Club Coaching Coordinator is responsible for leading, supporting and developing the coaching structure across the club. The role ensures the delivery of high-quality, safe and enjoyable rugby experiences through effective coach recruitment, development, compliance and alignment with the club’s rugby philosophy.
Key Responsibilities
1. Coaching Leadership & Coordination
· Recruit, support and retain coaches across all age groups and teams.
· Ensure coaches understand and apply the club’s playing and coaching philosophy.
· Act as the primary point of contact for strategic and club-wide coaching matters.
· Promote consistency in coaching standards across the club.

2. Coach Development
· Identify coaching development needs and create annual development plans.
· Organise coaching workshops, mentoring opportunities and CPD activities.
· Support coaches in obtaining relevant RFU qualifications and attending development courses.
· Facilitate coach reviews and encourage continuous improvement.

3. Coaching Compliance & Welfare
· Ensure coaches meet the requirements of the Hampshire RFU Coach Skills Matrix.
· Work with the Club Safeguarding Officer to ensure appropriate DBS checks and safeguarding qualifications are maintained.
· Work with the RugbySafe Lead to ensure coaches understand and implement club welfare policies, injury management and return-to-play procedures.
· Promote a safe, inclusive and player-centred environment.

4. Training Programme Oversight
· Oversee the structure and progression of training programmes across all age groups.
· Support coaches by signposting resources, session plans and coaching materials.
· Encourage alignment with player development pathways and club objectives.




5. Communication & Collaboration
· Communicate regularly with coaches, team managers and committee members.
· Attend committee meetings and provide coaching updates.
· Liaise with schools, community organisations and governing bodies to support club growth where appropriate.

6. Strategic Development
· Contribute to the club’s rugby strategy and development plan.
· Monitor coaching effectiveness and identify opportunities for improvement.
· Support succession planning and volunteer recruitment within the coaching team.

Skills & Experience Required
	Essential
· Strong understanding of rugby coaching and player development.
· Experience coaching rugby at youth, senior or performance level.
· Excellent leadership, communication and organisational skills.
· Ability to mentor and support coaches.
· Commitment to safeguarding, inclusion and player welfare.

Desirable
· England Rugby Coaching Award or above.
· Experience leading coaching programmes or mentoring coaches.
· Understanding of Long-Term Athlete Development principles.
· An awareness of club rugby operations.

Personal Attributes
· Passionate about rugby and community sport.
· Approachable, supportive and collaborative.
· Proactive and solutions focussed.
· Committed to developing coaches and players.
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